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1. OBIIME VIO KEHUSA

1.1. Hactosmee IlonokeHnue o nopsiike yHUUTOXKEHUSI IEPCOHANIBHBIX JaHHBIX B MAJIOY
n/c Ne 60 (manee mo Texcty — IlosiokeHHe) yCTaHABIMBACT MEPUOJAUYHOCTH U CHOCOOBI
YHUUTOKEHHUSI HOCHUTENIEH, COJIEp)KalluX MNEpPCOHAIbHbIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX
TTAHHBIX.

1.2. Hensro nHacrosimero IlomoskeHus sBisieTcss oOecreUYeHHEe 3aluThl MPaB M CBOOOT
BOCIIMTAaHHHOK/y4Jamuxcs ¥ pabOTHUKOB MpU 00paboTKe MX MEePCOHAIBHBIX AaHHBIX B MAJIOY
1/c Ne 60.

1.3. OcHOBHBIE IOHATHS, UCTIONIb3YeMbIe B [lonoxeHnn:

— CyOBEKT NEepCOHAIBHBIX JaHHBIX — pA0OTHUK U (WJIM) UHOE JIUI0, K KOTOPOMY OTHOCSATCS
COOTBETCTBYIOIME IEPCOHANIbHBIE TaHHBIE;

— pabOTHUK — (PU3NYECKOE JIUIIO, BCTYMUBIIEE B TpyAoBbie oTHOomIeHus ¢ MAJIOY n/c Ne
60;

— IIEPCOHAJIbHBIE IaHHBIE — UH(POPMaILIUs, COXpaHEHHAas B JTI000M (opMarte, OTHOCAIIASACS K
OTIpEIeIECHHOMY WJIM OIpeNeIsieMOMY Ha OCHOBAaHMM TakoW MHQopMaruu (GU3NYECKOMY JUIY
(cyOBEeKTYy TEpCOHAIBHBIX JaHHBIX), KOTOpas cama Mo cede WM B COYETAaHWU C JIPYroi
nnopmanueii, nmeromieiics B8 MAJIOY n/c Ne 60, mo3BossieT WAeHTU(DUIIMPOBATH JTUIHOCTD
CcyOBeKTa MepCcoHaIbHBIX JaHHBIX;

— 00paboTKa MEPCOHATBHBIX JAHHBIX — JACUCTBHS (OTIEpaIii) C MePCOHATBHBIMU JIAHHBIMH,
BKJTIOYAs cOOP, CUCTEMATU3AIINIO, HAKOIICHNE, XpaHEHHUE, YTOUHEHHE (0OOHOBJICHHE, N3MECHECHHE),
WCIIOJIb30BaHNE, pacIpocTpaHeHre (B TOM 4HCle mepenady), 00e3auunBaHue, OJOKUPOBAHUE,
YHUUTOKEHHE MEPCOHANbHBIX TaHHBIX;

— YHUUTO)KEHHE MEPCOHABHBIX TAHHBIX — JIEHCTBUS, B Pe3yIbTaTe KOTOPHIX HEBO3ZMOKHO
BOCCTaHOBUTH COJIEPKAaHUE MEPCOHATBLHBIX JaHHBIX B MH(OOPMALIMOHHOMN CHCTEME MePCOHATBHBIX
JAHHBIX WM B PE3yJbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepUabHbIe HOCUTENIN MEPCOHAIBHBIX
JTAHHBIX;

— HOCHUTEIIU MePCOHATBHBIX JaHHBIX — KaK AIEKTPOHHBIE (IMCKEThI, KOMIAKT-AUCKH, JICHTHI,
(ren-HaKOMUTEN U Jp.), TaK U HEAJIEKTPOHHbIE (OyMa)kHbI€) HOCUTEINN MePCOHATBHBIX ITAHHBIX.

1.4. Hactosimee [lonoxxenue pazpadorano Ha ocHoBe DenepaibHOro 3akoHa ot 27.07.2006
No 149-03 «O6 unHbopmaruy, WHGOPMAIMOHHBIX TEXHOJIOTHSAX M O 3alluTe WH(OpMaIumn,
®epnepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX AAHHBIX» MU JIPYTrUX
HOPMAaTUBHBIX IIPABOBBIX AKTOB.

2. IPABWJIA YHUUTOKEHUSI HOCUTEJEM, COJIEPKAIMX MMEPCOHAJIBHBIE
JTAHHBIE

2.1. VYuuuroxkeHue HOCI/ITeﬂeﬁ, COACpIKAIINX IICPCOHAJIBHBIC JAHHBIC Cy'6’beKTOB
NEPCOHAJIbHBIX JAHHBIX, NOJDKHO COOTBETCTBOBATH CICAYIOIIUM IIPpaBUJIAM:

— OBITh KOH(I)I/I,[[CHI_[I/IEUIBHBIM, HCKIIIOYas BO3MOKHOCTD NTOCJICAYIOICTO BOCCTAHOBJICHUSA

- O(l)OpMJ'IHTLCfI HOPUINYCCKH, B YACTHOCTU, AKTOM O BBIACJICHUU JOKYMCHTOB, COACPIKAIIUX
NEPCOHAJIbHBIC HJaHHBIC CY6T>CKTOB MNEPCOHAJIBHBIX HNAHHBIX, K YHWYTOXCHUIO U AKTOM 00
YHUUITOKCHUU HOCHTCJI@IZ, CoACpiKalInuX TIECPCOHAJIBHBIC JaHHBIC Cy6’beKTOB NEPpCOHAIBHBIX
JaHHBIX,

— JOJDKHO IMPOBOAUTHLCA KOMHCCHEHN 110 YHUYTOKCHUIO IICPCOHAJIBHBIX JTaHHBIX;
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— YHHUUYTOXXEHHUE JOJDKHO KacaTbCsl TOJIBKO TE€X HOCHUTEIIEH, COJEp KalllUX IEPCOHAIbHBIE
JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX, KOTOPHIE MOJUIEKAT YHHUYTOKEHHIO B CBSI3U C
HCTEYCHHEM CPOKa XpaHEHHUs, JOCTIKEHUEM LIeTTH 00pabOTKH yKa3aHHBIX MIEPCOHANTBHBIX JAHHBIX
b0 yrpatoii HEOOXOAMMOCTH B HMX JOCTHXKCHHMM, HE JOIYCKas CIy4allHOTO WM
IIPEAHAMEPEHHOIO0 YHUUTOKEHHS AKTYaJIbHBIX HOCUTENEH.

3. MOPSAJIOK YHUUYTOXKEHUSI HOCUTEJIEN, COAEPKAIIUX IEPCOHAJIBHBIE
JAHHBIE

3.1. IlepcoHasibHbIE TaHHBIE CYOBEKTOB MEPCOHAIBHBIX TJAHHBIX XPAHIATCS HE J0JIbIlIE, YEM
3TOrO TPEOYIOT LIENU UX 00pabOTKH, U MOJIEKAT YHUYTOKEHUIO N0 HCTEYEHUN CPOKA XpaHEHUS,
JOCTHKEHUH 1ieJIe 00pabOTKH I B ClTydae yTpaThl HEOOXOAUMOCTH B UX JIOCTHXKEHHUU.

3.2. Hocurenu, conepskaliue NepcoHalbHble JaHHbIE CYOBEKTOB NMEPCOHANBHBIX JaHHbIX,
YHUUTOXKAIOTCSI B CHELMAIbHO OTBEIEHHOM I 3THUX Leled IOMENEHMH KOMHUCCHEH IO
YHUUTOKEHHIO IEPCOHATIBHBIX JAaHHBIX, YTBEPKIEHHOU npukazom naupektopa MAJIOV n/c Ne 60
(manmee — Komuccus).

3.3. Hocutenu, conepskaiiye nepcoHabHbIC JaHHBIE CyOBEKTOB MEPCOHATBHBIX JaHHBIX,
yHuuTo)karTcs Komuccnen B cpok, He mpeBblmaroniui 30 qHEH ¢ JaThl UCTEYEHHMS CPOKa
XpaHEeHUs!, JOCTUKEHHS eI 00pabOTKU MEPCOHAIBHBIX TaHHBIX JTUO0 YTpaThl HEOOXOIUMOCTH
B UX JIOCTH)KEHUHU.

3.4. Komuccuss mpou3BOIUT OTOOp OyMaKHBIX HOCHTEJICH TMEePCOHAIBHBIX JIaHHBIX,
MOAJIEKAIIUX YHUUTOKECHHUIO, C YKa3aHUEM OCHOBAHMM U YHUYTOKCHHUS.

3.5. Ha Bce oToOpaHHBIE K YHHMUYTOXEHHUIO TOKYMEHTBHI COCTaBJISICTCS aKT O BBIJICIICHUU
JOKYMEHTOB, COJEpKallluX MEepCOHAJbHBIE [aHHbIE CYOBEKTOB IEPCOHAIBHBIX [aHHBIX, K
YHUUYTOXKCHHUIO.

3.6. B akTax o BbIAEICHUU JOKYMEHTOB, COAEPKAIIMX I€PCOHAIIbHBIC JaHHbIEC CYObEKTOB
NEPCOHAIBHBIX JIAaHHBIX, K YHUUTOKEHHIO M aKTax 00 YHMUYTOXXEHMU HOCHUTEJNIEH, COJep KalIuX
[IEPCOHAJIbHBIE JJAHHbIE CYyObEKTOB EPCOHAIbHBIX IAHHBIX, UCIIPABJICHUS HE JOIYCKAIOTCS.

3.7. Komuccus npoBepseT HaIU4YUE BCEX INOKYMEHTOB, BKIIOUEHHBIX B aKT O BBIICICHUU
HOCHUTENIEH, COJEepKallUX IEePCOHAJbHBIE JaHHbIE CYOBEKTOB IIEPCOHAJBHBIX JAHHBIX, K
YHUUYTOXKCHHUIO.

3.8. Ilo OKOHYaHHM CBEPKU aKT O BBIICIECHUHU JOKYMEHTOB, COACPIKAIINUX IEPCOHAIBHBIC
JlaHHble CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUYTOKEHUIO HOJMHUCHIBAETCS BCEMH YJ€HAMHU
Komuccun u yreepxaaercs IpopeKTOpoOM IO HAIIPABJICHUIO.

3.9. Hocurenu, coaeprkaliye nepcoHaabHbIe JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX,
OoTOOpaHHbIE JUIsI YHUUYTOXKEHHMs M BKJIIOYEHHBIE B akKT, mocie MpoBepku ux Kommuccuei
NIEPEIAIOTCSl OTBETCTBEHHOMY 332 YHHUUTOKEHHE JOKYMEHTOB B IIOMEIICHHUE OT/IENA KaJIPOB.

3.10. VYHuuTO)XE€HHE HOCUTENIEeH, CcoJepXKalluX NEepCOHaJbHbIE JaHHbIE CyObEKTOB
NIEPCOHAIBHBIX JaHHBIX, IPOU3BOAMUTCA IIOCIIE YTBEPKACHUS aKTa B IPUCYTCTBUU BCEX UYJICHOB
KoMuccun, KOTOopbple HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IPABUWJIBHOCTH M IIOJHOTY
YHUUYTOKEHHUS [IEPEUNCIICHHBIX B aKT€ HOCUTEIEH.

3.11. YHuuTOXE€HHE NEPCOHAIBHBIX IaHHBIX, €CIM 3TO JOIYCKAETCs MaTepHUaJIbHBIM
HOCHTEJIEM, MOKET MPOU3BOJUTHCS CHOCOOOM, MCKIIIOYAIOUIMM JaJbHEHITyl0 00paboTKy 3THX
NEPCOHANBHBIX JAaHHBIX C COXPAaHEHHWEM BO3MOXHOCTM OOpabOTKM HHBIX JIaHHBIX,
3a(hUKCUPOBAHHBIX HA MaTepPHAIBLHOM HOCcHTeNE (yIaleHue, BBIMAapbIBaHHE).
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3.12. YHUUYTOXKEHUE HOCUTEIIEH, COIEPKALUX TIEPCOHAIIbHBIE JAHHBIE, OCYLLECTBIISIETCS B
CIIEYIOIEM MOPSIIKE:

— YHUYTOXXCHHE TMEPCOHAIBHBIX MAHHBIX, COJEPKAIIUXCA Ha OYMaKHBIX HOCHUTEIX,
OCYILIECTBIISIETCSl IyTEM HW3MEIbYEHHUS Ha MEJIKHE YacTH, HCKIIYAIOIUE BO3MOXHOCTh
MOCIIEAYIOMETO  BOCCTAaHOBICHHS ~ MHpOpMauuu.  V3MmenpyeHne  OCYIIECTBIACTCS  C
HCII0JIb30BAHUEM LIpesiepa (YHUUTOXKHUTENS JOKYMEHTOB), YCTAHOBJIEHHOTO B IIOMEIICHUN OT/AENa
KaJIpoB, JMOO JOKyMEHThl NepeJaloTcsi Ha MepepadoTKy (YyTUIM3alUI0) OpraHu3alusMm,
COOMPAIOIIMM BTOPCHIPbE (MYHKTHI IPHEMa MaKyJlIaTyphbl);

— YHUUTOKEHHE EPCOHAJIBHBIX IaHHBIX, COJIEP/KALIUXCS HA MATMHOYUTAEMbIX HOCUTEIISIX,
OCYILIECTBIISIETCSI IyTEM HAHECEHHUsT MM HEYyCTpaHUMOro (U3MYECKOrO TOBPEXICHUS,
WCKJIIOYAIOIIEr0 BO3MOXHOCTh WX HCIIOJIb30BaHUS, a TaKKe€ BOCCTAHOBJIEHUS JAHHBIX.
BeimeykazanHoe pocturaercss myreM JeGOpMHpPOBAHMS, HapyIIEHUsS €AWHON IEIOCTHOCTU
HOCHTEJIS;

— TMOJUIeXKAIlMe YHUYTOXKEHUIO (Qailibl ¢ MNepCOHaIbHBIMU JIAaHHBIMH CYyOBEKTOB
MEPCOHAIBHBIX JAHHBIX, pPACMOJIOKEHHbIE Ha MKECTKOM JUCKE, YAAJSIOTCS CpeICTBaMU
OTIEPallMOHHOMN CHUCTEMbI KOMITbIOTEPA C MOCIEIYIOIIUM «OUYHUIIEHUEM KOP3UHbBI»;

— B ClIy4ae JOMYyCTUMOCTH TOBTOpPHOTO wHcmojs3oBanus Hocutens CD-RW, DVD-RW
MIPUMEHSIETCST MPOrpaMMHOE  ylajeHHe («3aTHpaHue») COJEpKUMOro JHCKa IIyTeM €ro
(dhopmaTUpOBaHUS C MOCIEAYIONIECH 3aTUChI0 HOBOM MH(OpPMAaIMK Ha TAHHBINA HOCHUTEITb.

4. TIOPAJOK CJAYU MAKYJIATYPbBI

4.1. JIOKyMEHTBI TI0O MCTEUEHUU CPOKA XPAHCHHS, MTOCTI)KCHHUH Iiesied 0OpaOOTKH WM B
cllydyae yTpaThl HEOOXOAMMOCTH B UX JOCTH)KEHUU TMOJUIEKAT YHUYTOKEHHUIO IMYyTEM Clauyd
OpraHu3aIsIM, COOMPAIOITUM BTOPCHIPhE (ITyHKTHI PUEMa MaKyJIaTyphl).

4.2. BelieneHHbE JOKYMEHTBHI IO aKTy O BBIJICJICHHH JIOKYMEHTOB, COJIEpXKallux
MepCoOHaIbHbIE JaHHbIE CYOBEKTOB NEPCOHAIBHBIX NAHHBIX, K YHHYTOXECHHIO MEepeAaroTcs K
YHUUTOKEHHIO B YIIAKOBAHHOM BH/IE.

4.3. JlokyMeHThI, MOJyIeXkallle BbIBO3Y, HE JIOJDKHBI COJEpKaTh OymMary W KapToOH, He
MPUTOAHBIE JUIsI TepepaboTku; Oymary M KapTOH, MOKPBITHIE MOJMATHIEHOM U APYrUMHU
MOJIMMEPHBIMU TUIEHKAMH; MaTepHall, BBIACIAIONINN SA0BUTHIE U TOKCHYHBIE BEIIECTBA.

4.4. JIokyMeHTBbI, MOJIeXKAIlle BBIBO3Y, HE TOJDKHBI COIEPIKATh:

— TpAIbE, BEPEBKY, IIMaraT 13 JIyOsSHbIX BOJOKOH U TIOJTUMEPOB;

— METaJUTHYeCKHe U JePEBSHHBbIC U3AETUs, KyCOUKU CTEKJa U KepaMHUKH, KAMEHb, yrollb,
ciony, uemwiodaH, UEUTyJI0OHU], MOJUMEPHbIE MaTepualibl B BHUJIE U3JENUN (IUICHOK, TpaHyn),
MEHOIJIACT, MCKYCCTBEHHYIO W HATypallbHYl0 KOXY, KJIEeHKYy, OUTy™m, mnapaduH, OCTaTKH
XUMHYECKUX U MHHEPATbHBIX BEIIECTB M KPACOK;

— BJIQXKHOCTh IOKyMEHTOB, MOJIeXKaIlias BEIBO3Y, J0KHA ObITh He Ooiee 10 mporeHToB.

4.5. Cpaya odopmisercs NMPHUEMO-CAATOYHBIMU HAKJIaJHBIMHU, JaHHbIE KOTOPBIX (naTta
Clayd, HOMEp HAKJIAaTHOW, BEC CHAHHON MakKylaTyphl) YKa3bIBaIOTCS B aKT€ O BBIJCICHUU
JOKYMEHTOB, COJEpXKAIlUX TEePCOHANbHBIE TaHHbIE CYOBEKTOB IEPCOHATBHBIX JAHHBIX, K
YHUUYTOKEHUIO.

4.6. llorpyska W BBIBO3 JIOKyMEHTOB OCYILIECTBISIOTCS TIOJ KOHTPOJIEM JIWIIA,
OTBETCTBEHHOTO 32 00ECTIeUeHUE COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO TOIpa3 el CHUS.



4.7. OToOpaHHbIE K YHUYTOKECHUIO TIOKYMEHTHI TIepe]l caueil Ha mepepaboTKy B KaueCcTBE
MakKyJaTypbl JOJDKHbI B 00S3aT€IbHOM IOPSAJKE W3MENbYaThCsl 10 CTENEHHU, HCKIIIOYaroLIen
BO3MOKHOCTb ITPOYTEHUS TEKCTA.

5. MOPAAOK O®OPMJIEHUA JOKYMEHTOB Ob YHUYTOXEHUU
HNEPCOHAJIBHBIX TAHHBIX

5.1. O0 yHUYTOXXEHMM HOCHTEIICH, COJEepKalllMX MEepCOHalIbHbIE JaHHble, Kommccus
COCTaBJISIET M TOJAIMMUCHIBAET aKT 00 YHHUYTOXKEHHHM HOCHTENICH, COJACpKaIlUuX IMepCOHATbHBIC
JTaHHBIE CYOBEKTOB NMEPCOHATBHBIX TAHHBIX, KOTOPBIA yTBep:xkaaeTcs 3aBeayrommum MAJIOY n/c
Ne 60.

5.2. AKT 00 YHUYTOXXEHHH HOCHUTEJEH, CoJlepKalluX MepCOHAIbHbIE JaHHbIE CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX, COCTABIISIETCS TI0 YCTAHOBJICHHOM (hopMe.

B axre ykazpiBarorcs:

— J1aTa, MECTO ¥ BpeMsI YHHUTOXKCHUS;

— JTOJDKHOCTH, (haMUJTHH, HHUITHAITEI WieHOB Komuccuw;

— BHJI U KOJIMYECTBO YHHUYTOXKAEMBIX HOCHTEJICH, COJEPIKAIIUX IEePCOHAIBHBIC JaHHBIC
CYOBEKTOB TIEPCOHABHBIX JIAHHBIX;

— OCHOBAHUE JUISI YHUUTOKCHHSI,

— croco0 YHHUTOXEHHUSI.

5.3. ®akT YHUYTOKCHHS HOCHUTEJICH, COJEp)KAIUX TMEepPCOHAIbHBIC aHHBIE CYOBEKTOB
MEepPCOHANBHBIX JaHHBIX, (UKCHUpyeTCs B IKypHaJle YydyeTa JIOKyMEHTOB, IIE€pelaHHBIX Ha
YHUUTOXEHHE. J|aHHBI AOKYMEHT SIBISETCS JOKYMEHTOM KOH(UIEHIIMAIBHOTO XapakTepa u
BMECTE C aKTaMH XPaHUTCS B IOMEIICHUH OT/IeNa KaJpoB B TeUeHHue oAHoro roja. [lo ucreuenuun
CpOKa XpaHEeHHsI aKT O BBIJCIEHUHU TIOKyMEHTOB, CO/IEP)KAILLUX MTEPCOHATbHbIE TaHHbIE CYOBEKTOB
MEePCOHATBHBIX JAHHBIX, K YHHUTOXEHHIO M aKT 00 YHUYTOXKEHHH HOCHUTEJEH, COIepKaliux
NepcoHaIbHbIE TaHHbIE CYOBbEKTOB MEPCOHANBHBIX IaHHBIX, nepeaatorcs B apxuB MAJIOVY n/c Ne
60 Ha xpaHeHHe.



