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1. OBIIME VIO KEHUSA

1.1. TTonoxenue o paboTe ¢ MEPCOHATIBHBIMH JaHHBIMH paboTHHKOB MAJIOY n/c Ne 60
pa3paboTtaHo B cooTBeTCTBUU ¢ TpynoBeiM KojaekcoM PD, 3akonom ot 27 utons 2006 r. Ne 152-
@3 1 HOpMaTUBHO-IIPAaBOBBIMU aKTaMU, JIEHCTBYIOIIMMHU Ha Teppuropun PO.

1.2. Hacrosmee IlosokeHne ompenenser MOpSIOK padoTel  (cOopa, 0o0paboTKH,
WCTIOJIb30BAHUS, XPAHEHUS M T. JI.) C NEPCOHATBHBIMH JaHHBIMH PAOOTHUKOB W TapaHTHH
KOH(DUICHITMATBEHOCTH CBEJICHUH 0 PaOOTHHKE, MTPEIOCTABICHHBIX PAOOTHHKOM PabOTOIATEIIIO.

1.3. Ilennro Hacrosmero IlojoxeHHs SBISICTCS HCIIOJHEHHE 3aKOHOJaTelbcTBa PD B
00J1acTH 3aIUTHI TIEPCOHAITBHBIX TAHHBIX.

1.4. Hacrosimee [lomosxenne Berynaer B cuiry ¢ «09» staBapst 2023 r.

2. IOHATHUE U COCTAB IEPCOHAJIBHBIX JTAHHBbIX

2.1. Ilox nepcoHaIbHBIMU JaHHBIMU PAaOOTHHUKOB MOHUMaeTcs HH(pOpMaLns, He00XoaAuMast
paboToIaTeNI0 B CBSI3M C TPY/IOBBIMU OTHOIICHHUSIMHU M Kacaromlasicss KOHKPETHOTO paOOTHHKA, a
TaKKe CBeleHUs O (akTax, COOBITUAX U OOCTOSITENbCTBAX JKM3HU PAOOTHHKA, MO3BOJISIONINE
HUJEHTU(DUITIPOBATH €T0 JIUYHOCTD.

2.2. CocTtaB nmepcoOHANBHBIX JTAHHBIX pA0OTHUKA:

- aHKETa;

- aBToOHMOTrpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaxXe;

- CBEJICHUS O MPEBIAYIIEM MECTe PabOThI;

- CBEJICHMS O COCTABE CEMbH;

- TaCIIOPTHBIE JTAHHBIC;

- CBEJICHUSI O BOMHCKOM Y4Y€Te;

- CBEJICHUS O 3apabOTHOM MIaTe COTPYAHUKA;

- CBEJICHMS O COLMAILHBIX JbrOTax;

- CIIEIUAJILHOCTD,

- 3aHMMaeMas TOJKHOCTB;

- pa3mep 3apabOTHOM TLIaTHI;

- HaJTM4YKe CyTUMOCTEI;

- aJipec MecTa KHUTCIbCTBA;

- ToMairHui TenedoH;

- coiepKaHue TPYAOBOTO JJOTOBOPA;

- COJIep KaHMe JIeKJIapallii, 0ABAEMOI B HAJIOTOBYIO MHCIIEKLIUIO;

- IOJIJTMHHUKH U KOTIMH MPUKA30B IO JINYHOMY COCTaBY;

- JINYHBIE JIeTIa U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHHMS K IPUKA3aM MO0 JUYHOMY COCTaBY;

- Jiena, cojepiKallde MaTepHalibl MO TOBBIIICHWIO KBaNU(UKALUA M TMEPernoAroToBKe
COTPYJHHUKOB, UX aTTECTAIIUH, CITy)KEOHBIM PaccieI0BaHUsM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH;

- KOTIMH JJOKYMEHTOB 00 00pa3oBaHuu;

- ¢pororpaduu u UHBIE CBEICHUS, OTHOCAIIUECS K IIEPCOHATLHBIM JaHHBIM PAaOOTHHKA,
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- pPeKOMEHAINH, XaPAKTEPUCTUKH U T.II.
2.3. VkazaHHble B M. 2.2. CBEICHUS SBIIOTCS KOH(UICHIMAIBLHBIMH M HE TIOJUICkKAT
pa3rIaleHuIo NHaYe KaK 10 OCHOBAHUSM, MPETYCMOTPEHHBIM 3aKOHO1aTebCTBOM PO,

3. JOCTYI K HEPCOHAJIBHBIM JTAHHBIM COTPYJHUKA

3.1. Buyrpennuii noctyn (ucnoib3oBanue nHGopmanuu padbotHrukamMu OpraHu3aiium).

[IpaBo nocryna K nepcoHaJbHBIM JaHHBIM PAOOTHHUKA UMEIOT:

- pykoBoautenis MAZIOY 1/c Ne 60;

- J1eJI0IIPOU3BOIUTED;

- COTPYAHUKH OyXrajiTepuH, B Mpesienax CBOeH KOMIIETEHIINH;

- cam paOOTHHK.

3.2. BHemHuit nocty (rocyaapcTBEHHBIE CTPYKTYPHI).

[lepconanbHble JaHHBIE PAOOTHHUKOB MOTYT MPEAOCTaBIATHCS TOJIBKO IO 3arpocy
KOMIIETEHTHBIX OPTraHOB, HUMEIOLUX COOTBETCTBYIOIIHNE ITOJTHOMOYUS:

- denepanpHas HAJIOTOBAsI CITYK0a;

- MPaBOOXPAHUTEIbHBIE OPTaHBI;

- OpraHbl CTaTHCTUKU;

- OIOPO KPETUTHBIX UCTOPHIA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIC (POH/IBI;

- MOJIpa3/ielIeHNs] MyHUIIUTIAIbHBIX OPTaHOB yIIPaBJICHHUS.

3.3. Jlpyrue opranuzaiuu (TpeThH JIUIA).

Ceenenusi 0 pabOTHUKE (B TOM UYHKCJIE€ YBOJIGHHOM M3 JAaHHBIX apXHBa) MPEIOCTABIISIOTCS
TPETHHUM JIMI]aM Ha OCHOBAHUU MUCHMEHHOTO 3asIBIIEHUS CaMOT0 pabOTHUKA.

3.4. POACTBEHHUKH 1 WIECHBLI CEMEN.

[lepconanbHble JaHHBIE PaOOTHHKA MPEAOCTABISIOTCS POJICTBEHHHKAM WM YJI€HAM €ro
CEMbH TOJIBKO C MUCBMEHHOIO pa3pelieHus: paboTHUKA.

4. OBA3AHHOCTHU PABOTOJATEJIA

4.1. B memsx wucnojgHeHHs TpeOOBaHMA 3akoHOmaTenbcTBa P® mnpu oOpaboTke
NEePCOHAIIBHBIX JAHHBIX, BCE PAOOTHUKH JTOJDKHBI UCIIOJIHATH YCTAaHOBIIEHHBIHN MOPSAOK paboThI:

4.1.1. PaGota ¢ nepcoHaJIbHBIMU JaHHBIMU PAOOTHUKOB JIOJDKHA HE HApyILaTh TPeOOBaHUM
3akoHoJaTenbcTBa P® M JOKaJIbHBIX HOPMATUBHBIX AKTOB OpraHu3alluM, U JOJDKHA ObITh
HEMOCPEJICTBEHHO CBSA3aHAa C OCYILECTBIEHNEM UMU CBOMX TPYAOBBIX (DYHKIUH.

4.1.2. Ilpu cbope 1 06paboTKe NMepCOHAIBHBIX TaHHBIX PA0OOTHUKA paboTOAATENb J0JIKEH
pykoBojacTBoBatbesi Koncrutynueit PO, TpynossiM kogekcoM PD u uHbIMEH (enepaibHbIMU
3aKOHaMH.

4.1.3. IlepcoHayibHble JaHHblE pPAOOTHUKOB JOJDKHBI OBITH IOJIY4EHBI TOJIBKO
HENoCpeACTBeHHO y Hero. Ecnu g 06paboTKM €ro JaHHBIX MM UX MOJIy4eHUs IpPUBJIEKaeTCs
TPEThU JIMIA, TO PabOTHUK JOJDKEH JaTh NpEABApUTENbHOE MHUCBMEHHOE corjacue Ha 3TO.
OnHOBpeMEHHO pabOTHHUK JI0JIKEH ObITh YBEIOMIIEH O LeNIX cOopa HH(OpMAIH, HICTOYHUKAX €€



MOJTyYEHHS, a TAKXKE O MOCIEACTBUAX OTKA3a OT MPEAOCTABIICHUS MIMCHbMEHHOTO COTJIACHs Ha cO0p
uHpOpMaIuu.

4.1.4. IlepcoHanbHble JaHHbIE PAOOTHHKA O €r0 MOJMTHYECKUX, PETUTHO3HBIX U WHBIX
yOSKJICHUSX, YaCTHOM JKM3HU, a TakKe WICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3aIusaX He MoJyuIekKaT cOopy, eCIM HHOE HE MPEyCMOTPEHO 3aKOHOATEIbCTBOM.

4.1.5. 3ammra nepcoHaIbHBIX JAHHBIX paOOTHUKA JOJKHA 00SCIICUNBATHCS MOJHOCTHIO 32
cueT paboTonarens.

4.1.6. PykoBomuTens OpraHu3alud NpH TpueMe Ha pabdoTy, a TakkKe Npu JIOOBIX
M3MEHEHHSIX MPaBMII pabOTHI C IEPCOHATBHBIMH JAHHBIMHU 00513aH MUCHMEHHO 3HAKOMHUTDH C HUMH
BCEX paOOTHUKOB OpraHU3aliy.

5. OBA3AHHOCTU PABOTHUKA

PabGoTHuk 006s13aH:

5.1. Ilepenats paboToaaTemio BCe MEPCOHATBHBIC JJAHHBIC, YKa3aHHBIC B COOTBETCTBYIOIINX
JOKyMEHTaX.

5.2. B ycraHOBIIEHHBIN TIpaBUJIaMU CPOK cOOOIaTh paboToAarento 00 M3MEHEHUH CBOMX
MNEPCOHAJIBHBIX JaHHBIX.

6. IPABA PABOTHUKA

PaboTHuK nMeeT mpaBo:

6.1. Ha mpocMoTp nepcoHanbHOM HHGOPMAIIUH, UMEIOIIECICS y paboTOoIaTesl.

6.2. Ha cBoOOmHBIN O€CIUIaTHBI W HEOTPAaHWYCHHBIM JOCTYN K CBOWM IE€PCOHAIBHBIM
JaHHBIM, B TOM YHCJIE€ MPAaBO HA MOJYYCHUE MOATBEPKIAAIOIINX JOKYMEHTOB B BHJC CIIPABOK,
KOTUI1 MJIM B BUJIE UHOTO JIPYroro 0(UIIMaIbHOTO IOKYMEHTA.

6.3. TpebGoBaTh BHECTM W3MEHEHHS WM YIIUTh [EPCOHAIBHYIO HH()OPMALHIO,
MOJIydCHHYIO paboTojareieM B HapyIICHWE HACTOSIUX TNpaBwil. M3MeHEHHsT BHOCATCS Ha
OCHOBAHHU MTUCbMEHHOTO 3asBJICHUSI Pa0OTHHKA.

6.4. TlorpeboBaTh OT paboTOAATENSI M3BECTUTH BCEX JIMI[, pPAaHEE MOJYYHMBIIUX IO BHHE
paboToaarelist HEMOJIHbBIE UM HEBEPHBIC TIEPCOHATIBHBIC JAHHBIC O paOOTHHUKE.

6.5. O6xanoBath B cy1IeOHOM HOPSAKE JTHOObIE HETIPABOMEPHBIE IEHCTBUS UK Oe3/IeiicTBIe
paboToaaress mpu 0OpabOTKE U 3aIUTE EPCOHATBHBIX JJaHHBIX PAOOTHHKA.

7. CBOP, OBPABOTKA U XPAHEHUE INIEPCOHAJIBHBIX TAHHBIX

7.1. O6paboTKa MepcoHaANBHBIX JaHHBIX PA0OTHUKA — B 3TO MOJy4YeHHE MHPOPMALUU U3
pa3IUYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTka, a Takxke JII000e Ipyroe UCHOIb30BaHHUE.

7.2. TlepcoHanbpHblEe JaHHBIE MPEIOCTABIAIOTCS CaMMM PAOOTHUKOM IIyT€M 3arlOJHEHUS
aHKeTbl YCTaHOBJIIEHHOW Qopmbl. PaboTomarens o00s3aH NpH UX MOJIYYEHHUH MPOBEPUTH
3asBJICHHbIE JAHHbIE MPEIbSIBIECHHBIM MOATBEPXKIAIOIIUM TOKYMEHTaM.

7.2.1. AHKeTa COIEP>KUT BOIIPOCHI O MEPCOHANBHBIX JAHHBIX PA0OOTHUKA.

7.2.2. AHkera JOJDKHA OBITH 3allojHEHa paOOTHHUKOM JIMYHO. Bce mojst aHKeThl JOJKHBI
OBITH 3aMOJIHEHBI, a IPH OTCYTCTBUU UH(POPMAIIMU B COOTBETCTBYIOIIECH M0JIE JOJKEH CTaBUTHCS



npouepk. CokpallleHus IIpU 3aII0JIHEHUH aHKETHI HE JOIYCKAOTCs, TAK)KE KaK U MCIPABICHUS U
3ayepkuBaHus. B aToM cirydae paOOTHHK 00s13aH 3alI0JTHUTH AHKETY 3aHOBO.

7.2.3. Ankera paOOTHHKA XPaHUTCS B JIMYHOM JIeJI€ Y OTBETCTBEHHOTO JIMIIAa paboTOAATEIs
BMECTE C IPEJOCTAaBICHHBIMU JTOKYMEHTAMHU.

7.2.4. JInynoe neno paboTHUKa 0popMIIsIeTCs B JIEHb BCTYIUIEHUS TPYIOBOTO JOTOBOpA B
CHILY.

7.2.5. JInuHOE NEN0 XpaHUTCS B TANKaX «JIEJ0» YCTAaHOBIEHHOTO 00paslia, Ha KOTOPOWM
ykasbiBatoTcs HoMmep aena u ©.1.0. padoTHuKA.

7.2.6. Bce MOKYMEHTBI JIMUHOTO JieJia XPaHSATCS CTPOTO B XPOHOJOTHYECKOM TOPSIIIKE, C
MIPOCTaBJIECHUEM JIaThl UX MOJIyYEHUS, a TAK)KE HyMEpalHH.

7.2.7. JImanoe Aemno mocie MpeKpamieHus TPYA0BOro TIOTOBOPA € COTPYTHUKOM MEpeaaeTcs
B apXUB, U XPaHUTCS YCTaHOBJIEHHbIE 3aKOHO/1aTE€IbCTBOM CPOKH.

7.3. Bce mosryueHHbIE TepCOHANIbHBIE TAHHBIE TOJDKHBI XPAaHUTHCS B MECTE, UCKITIOYAIOIIEM
HECAHKIIMOHUPOBAHHBIX JIOCTYI TPETHHX JIUII.

7.4.  DnexTpoHHbIE  HOCUTENM  HMH(POpMalUU,  JODKHBI  OBbITh  3alIUILEHBI
KPUITOTpaQHUECKIMH CPEJICTBAMH 3alIUTHI HH(POPMAIINH.

8. HEPEJJAYA TEPCOHAJIbBHBIX JTAHHBbIX

8.1. B pamkax peanu3anuy IyHKTOB HacTOsmIero I1oJoXeHus 0 3alluTe MepCOHATBHBIX
JTaHHBIX PaOOTHHUKOB, PYKOBOIUTENIh OpraHW3allMM W3JaeT IPHKa3 O Ha3HAUYCHUH JIUIIA,
OTBETCTBEHHOTO 3a COOJIO/ICHUE TOPsAKAa PadOTHI C MIEPCOHALHBIMU TAHHBIMH paOOTHHKOB, Ha
KOTOPOM JIKAT BCE O0sI3aHHOCTH TI0 00eCIIeYeHUI0 KOH(DUICHIIMAIBHOCTH MOJTyYCHHBIX TaHHBIX,
a TaKk)Ke OpraHu3aIuy PadoThl C HUMHU.

8.2. Ilpu ocymiecTBICHUN TIepeiayi IEPCOHATBHBIX JaHHBIX PAOOTHUKOB TPETHUM JIHIIAM
paboTonaTesb 00s3aH:

- He cooO0maTh TNEPCOHANBHBIC JIaHHBbIE O€3 IOJyYCHHOTO IHUCHbMEHHOTO COTJIACHS
pabOTHHKA, KpOME CIIydaeB, KOTJa TaKue 00sI3aHHOCTH YCTAaHOBJICHBI 3aKOHOIATEIbCTBOM;

- He TIepeIaBaTh NMePCOHAIILHBIC TAHHBIC paOOTHHKA JIJISl UCTIOJIL30BAaHHUS B KOMMEPYECKUX
EJISX;

- TpeOoBaTh OT TPETHUX JIUI] COOJIOJCHUS MTPABHI paOOTHI C IEPCOHATHHBIMH JIAHHBIMHU, a
TaKXKe MPEIOCTABICHUS MMCbMEHHOTO MOITBEPKICHHS UCIIOIb30BaHUS IEPCOHALHBIX JAHHBIX B
MOPSIKE, TPEYCMOTPEHHBIX HACTOSIIUM IOJIOKEHHEM O 3aIlUTe MEPCOHAIbHBIX JIaHHBIX;

- JIaBaTh JIOCTYII K MEPCOHAIBHBIM JIaHHBIM TOJIBKO JIMIIaM, UMEIOIIMM COOTBETCTBYIOIIHIA
JOIYCK U UCTIOJIb3YIOIIUX UX TOJILKO JIUISl BRITIOJTHEHUSI KOHKPETHBIX MOJTHOMOYHH;

- He ucTpeboBaTh MH(MOPMAIMIO O COCTOSIHUU 3JI0POBbSI PAOOTHUKA, 33 HCKIIOYCHUEM
JAHHBIX, KOTOPBIE MOTYT MOBIHUATH HA UCTIOTHEHHE PAOOTHUKOM CBOHMX TPYIOBBIX 0053aHHOCTEH.

8.3. Tlepenaua wHpOpPMAIIMN MPOUCXOTUT TOJBKO B MUCHBMEHHOM BHUJE. 3ampoc TOJIKEH
ObITh CleJaH B MHCbMEHHOM BHJE C YKa3aHHEM BCEX PEKBH3UTOB IIMIA, 3aMpPaIIHBAIOIIETO
uHpopmanuo. OTBET J0DKEH ObITh cleNaH Ha (UPMEHHOM OJIaHKe OpraHHu3allid U OTIPaBJICH
00 KyphepcKou cimy00i, 1100 3aKa3HBIM MHUCHMOM.

9. ©CIIOJIb3O0BAHUE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB



9.1. IlepconanbHble naHHble paOOTHUKA HCIONB3YIOTCA MJISi IeNiel, CBS3aHHBIX C
BBITIOJTHEHHEM PAaOOTHUKOM TPYAOBBIX (PYHKITHIA.

9.2. PabortonmaTtenb HCIOJB3YEeT MEPCOHAIbHBIC JAaHHBIC, B YAaCTHOCTH, VI PELICHHS
BOIIPOCOB TPOJBMKEHUS pabOTHUKA MO CIyXO0e, 0YepeTHOCTH IMPEIOCTABICHUS €XKETOTHOTO
OTITyCKa,

YCTaHOBJICHHS pa3Mepa 3apruiatbl. Ha 0CHOBaHMM MEPCOHANBHBIX JAHHBIX PAOOTHHUKA peIIaeTCs
BOIIPOC O JIONTYCKE €ro K MH(OpManny, COCTABISIONIEH CIIyKEOHYIO MM KOMMEPUYECKYIO TailHy.

9.3. [Ipu mpUHATHN pEIICHHH, 3aTParuBaloOUINX MHTEPEChl pabOTHHKA, paboTodaTeNb He
MMEeT MpaBa OCHOBHIBATHCS HA IEPCOHATBHBIX JAHHBIX pAa0OTHHUKA, TOTYYEHHBIX HCKITFOYUTEIEHO
B pe3yabTareé WX aBTOMATHU3WPOBAHHONW OOpPa0OTKH WM DIIEKTPOHHOTO MOCTYIUICHHS.
PaboTtomarens Taxke He BIpaBe MPUHUMATh PEIICHUS, 3aTPAarvBaOIINe MHTEPECHl paOOTHHKA,
OCHOBBIBAsICh Ha JAaHHBIX, JIOIYCKAIOIIUX JBOSKOE TOJKOBAaHWE. B ciryuae ecnu Ha OCHOBaHHHU
MIEPCOHATBHBIX JAaHHBIX Pa0OTHUKA HEBO3MOXXKHO TOCTOBEPHO YCTAHOBHTH KaKOW-THOO (axT,
paboTonaTens npeagaraeT paboTHUKY MPEACTABUTh MUCbMEHHBIE Pa3bSICHEHHUS.

10. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE UH®OPMAIIAU, CBSI3AHHOM C
HNEPCOHAJIBHBIMU TAHHBIMHU PABOTHUKA

10.1. JIuma, mpu3HaHHBICE BHHOBHBIMH B HapyIICHUH TMOJIOKEHUH HacTosiero [lomoskeHust
0 3aluTe TMCPCOHAIBHBIX OJAaHHBIX pa6OTHI/IKOM IIPHUBJICKAOTCA K HHCHHHHHHapHOﬁ,
AIMUHUCTPATUBHOM, TIPaKJAHCKO-TIPABOBOM M YrOJIOBHOM OTBETCTBEHHOCTH, B TOPSAKE
MPelyCMOTPEHHOM 3aKOHOAATeNbCTBOM P®D U I0KaNbHBIMU HOPMATHUBHBIMU aKTaMHU.



